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This document provides an overview of how to complete the end-of-year evaluation components in 

the EPSS for Evaluators using the Rhode Island Teacher Evaluation Model. The following key processes 

are described: 

  Scoring the Student Learning Objectives 

  Entering Final Professional Foundations Scores 

  Reviewing and Finalizing the Final Effectiveness Rating Report 

 Scoring the Student Learning Objectives

The following steps describe how Evaluators will complete the SLO Scoring form. Please note that the Teacher being 

evaluated should be advised to update their SLO results and upload any associated artifacts before the SLOs are scored. 

For additional information for teachers about how Teachers to update their SLOs, refer to the “Updating Student 

Learning Objective Results” Guide posted on the EPSS section of the RIDE website. 

Step 1: On the “My Caseload” tab, in the Teacher’s Evaluation Profile, open the Student Learning Objectives component. You will see 

two forms: the Student Learning Objectives Approval form and the SLO Scoring form. Open the SLO Scoring form. 

 

Step 2: When the SLO Scoring form opens, it will display the following:  

o In a table at the top of the form, you will see a list of all electronic files that the Teacher being evaluated has uploaded 

as SLO evidence. You can click on the File icon in the column on the far right to open any file the Teacher has uploaded. 
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o For any SLO that was completed in the EPSS that has a status of “Acceptable”, the following fields from the form will 

automatically display on the SLO Scoring form: SLO Title, Objective Statement, Targets, Results and Summary 

Statement. It will also include a link to the full SLO form labeled “view” 

 

 

 

o Note: If the Teacher completed one or more SLOs in the EPSS that do not currently have a status of “Acceptable”, the 
SLO Scoring Form will not display them. In this case- where there are SLOs detected in the EPSS with a status other than 
“Acceptable”- a pop-up alert and note will appear on the SLO scoring form (see below).   If you are seeing this note, 
review the SLO Approval form and individual SLOs to resolve issues and/or reset the “Acceptance” status if 
appropriate.  

 

 

 

 

 

o If none of the Teacher’s SLOs were completed in the EPSS, the SLO scoring form will display only a blank, editable 

“Title” field only that needs to be completed. It will not display the Targets, Results and Summary fields. You will have 

space on the form enter scores for up to 4 SLOs. 

 

 

 

 

 

All of these details pull 

from the SLO form and 

cannot be edited  
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Step 3: Enter a score for each of the SLOs by selecting the appropriate radio button. The notes field below the score choices 

is optional. The SLO Scoring form requires a score for any SLO that is displaying on the page and/or that has been added 

before it can be submitted. 

 

Step 4: To save the information entered without finalizing it, use the Save or Save and Notify button. Save and Notify allows one 

evaluator to send an email to another evaluator with access to view the form. When all applicable scores and notes (if 

applicable) are entered, Submitting the form will allow the Teacher being evaluated to view the form and acknowledge it. 

 

 
 

 

 

Step 5: After the form has been acknowledged by the Teacher, finalize the form in the “My Caseload” tab by clicking the thumbs 

up to the right of the form. The status will change to “Complete” 

 

Submit the SLO Scoring form 

when it is ready to be shared 

electronically with the 

teacher 
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Entering Final Professional Foundations Scores 

In order to finalize the Professional Foundations scores in the EPSS, the Evaluator will complete and 

finalize the Professional Foundations Notes form. Here is how: 

Step 1: Open the Professional Foundations component in the “My Caseload” tab for the Teacher and click on the “Professional 

Foundations Notes” Form icon 

 

 Step 2: For each Professional Foundations component, select a score by clicking the applicable square in the rubric 

 

Step 3: For each Professional Foundations Domain, enter text in the “Rationale captured prior to mid-year conference” and the 

“Rationale captured AFTER mid-year conference” fields (both fields are required). Note- the information typed into the 

“Rationale captured prior to mid-year conference” field also populates the Mid-Year Conference form. The rationale text fields 

do not populate the Final Effectiveness Rating report, which serves as the End of Year Conference form. Only the scores from 

this form will populate the Final Effectiveness Rating Report. 
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Step 4: To save the information entered without finalizing it, use the Save or Save and Notify button. Save and Notify allows one 

evaluator to send an email to another evaluator with access to view the form.  When the form is ready to be submitted and 

shared with the Teacher electronically, the Evaluator will scroll to the bottom of the form and click “Submit”. 

 

Step 5: After the form has been acknowledged by the Teacher, finalize the form in the “My Caseload” tab by clicking the thumbs 

up to the right of the form. The status will change to “Complete” 

        

 

Reviewing and Finalizing the Final Effectiveness Rating Report 

The EPSS will automatically calculate and display the following ratings for the Teacher: PP Rating, PF 

Rating, PPxPF Score, SLO Rating, Student Learning Score and Final Effectiveness Rating. These scores 

and ratings will display on the Final Effectiveness Rating Report. With the exception of an optional 

comments field, the Evaluator will not need to enter any new information on the Final Effectiveness 

Rating Report. All ratings and scores on the Final Effectiveness Rating Report are calculated 

automatically by the EPSS when the forms that populate them are completed. The purpose of this 

report is to serve as a reference tool and summative report for the Evaluator and (after it is 

submitted and finalized by the Evaluator) for the Teacher.  

Step 1: The Evaluator will open the Final Effectiveness Rating Report by opening the “End of Year” component on the “My 

Caseload” tab and clicking on the Final Effectiveness Rating Report form icon 
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Step 2:  Review the sections of the Final Effectiveness Rating Report (sections described below) 

 

 

  

 

 

.     

The Professional Practice Rating 

Section combines the component 

scores entered on the Classroom 

Observation forms that have been 

SUBMITTED by the Evaluator in the 

system to calculate a PP Rating. 

Note- The EPSS will automatically 

calculate and display a 

Professional Practice rating as long 

as there is at least one completed 

and submitted classroom 

observation form. As a reminder, 

for the 2012-13 school year, all 

teachers are required to have at 

least three classroom 

observations. 

 

The Professional 

Foundations Section 

calculates a PF rating 

based on the component 

scores entered on the 

Professional Foundations 

Notes form after it has 

been SUBMITTED by the 

Evaluator.  
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The Professional  

Practice x Professional 

Foundations  section 

calculates the PPxPF 

score. If the PP and/or 

PF sections above do not 

have ratings yet, the 

PPxPF score field will be 

blank 

The Final Effectiveness 

Rating section displays 

the Final Effectiveness 

Rating matrix. The final 

rating field will be blank 

until both the PPxPF and 

Student Learning Scores 

have been calculated. 

The Student Learning 

section displays the 

calculated SLO rating 

based on the individual 

SLO scores.  The Student 

Learning Objective 

Rating and Student 

Learning Score fields will 

be blank until the SLOs 

have been scored and 

the SLO scoring form has 

been SAVED by the 

Evaluator. 
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Step 4: When the form is ready to be submitted and shared with the teacher electronically, scroll to the bottom of the form and 

click “Submit”. 

 

 

Step 5: After the form has been acknowledged by the teacher, finalize the form in the “My Caseload” tab by clicking the thumbs 

up to the right of the form. The status will change to “Complete” 

 

 


